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FOR* Deputy Director of central Intelligence 


TH BOUGH 


afiiJECT 


H£f£I&UCK 


t itaputy Director (Support) 
t Death of Agency Employee a 


■Tf\ 


mo from W/i> to D/Pers, same subject, 3 July 56 
(DB/&\56~2i*01) 


25X1 


1. This mcnorandua cc 
approval. 


Lns a standard operating procedure for your 


2* There follows the working procedure which will become effective 
with the death, injury or aerloub illness of an Agency erapl oyee or a person 
officially detailed to the Agency* 

a. Initial notification to the Agency can come froiu one of 
several sources, depending uponNthe circumstance a | by cable from an 
overseas location* by USX or telephone from a U.5. installation* by 
telephone from local police or a private eitifienj by personal noti- 
fication of an Agency employee pos abasing the facts# 

b* formally the initial notification is given to the office 
of assignment and/or, in the ease of DB/P employees overseas, to the 
Area Division concerned, in some caste \nitlal notification is 
received exclusively by the Office of Security or the Medical Staff. 
Barely is the Office of Personnel the initial recipient# 


c# I I (per# 2a#) requires irrarwxiiAte notification of an 

employee emergency to the Director of Personnel. Par# 2e# of this 
sazae regulation requires the Director of Personnel iaraediately to 
inform other Agency officials who are responsible for taking action. 
The principal offices concerned with such cases hfve designated emer- 
gency representatives as follows* \ 


Office of Personnel 


.ce of 


Office of General Counsel - 



Principal 

ornate 
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4 SiMKJK* Booth of Agency *op3oyee« 


25X1 


Itiillnil Hi IT * 

SSBB8SS9^EOBm> 


P riacly il 

Alterant# 


Deputy Director (Plana) * 





Principal 

iVWiIHivk 


25 


4. When the OfM.ee of Personnel is lnforwed of mi 
is la poeseaelon at •JJSjpertlaent feet*. It will, la collaboration with 
other off lee* concerned, '4*ter*iae t 


25X1 


(1) tfh&t notice, 

(2) whet notion, 

(3) whet eecarity 
require* to 

(h) who ehall give 
cover or security 
(5) the P04nt(») of 


any, hot been given to aaatfc«of -feta; 
any, rttanld ho given to Mafe-of-ftlAi 
cover prcfel**?* oxlot and the step* 


naoct-of-kin and with what 

; 

contact with next-of-kin. 


8. 


Subsequen t headline of ttv eaae 
outer provision* of 
tStaeing Person*." 



ho la ossodwsi with 


COICUBi 


25X1 


fonrlnea 0. KeynoLd* 
Director of rarooonol 


(/U 

Director of Soeurlty 




cjniii 8 ; 










